TRUONG TRUNG HOQC CO SO

UBND QUAN GO VAP

CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc l1ap - Tw do - Hanh phuc

HUYNH VAN NGHE
S6: /KH-THCS.HVN GO Vdp, ngay 05 thang 9 ndm 2019
KE HOACH
Cobng tac thang 6,7,8/2019
A n o Thoi gian Phan cong
T NI dung cong vige ] thuc hién trach nhiém
A | CONG TAC CHINH TRI TU TUONG - POAN THE
- T6 chic hoat dong cac ngay I 16n: 108 nam Ngay Bac Ho
ra di tim duong ciru nude 05/6 (1911-2019), Ngay thuong binh
1 ligt si27/7 (1947-2019), 90 nam ngay thanh 1ap Cong doan Viét Thana 6. 7. 8 BLD, Cong doan, Chi
Nam 28/7 (1929-2019), 74 nam ngay Cach mang Thang Tam 9o, 1, doan, lién doi
19/8 (1945-2019) va Quoc khanh Nuéc CHXHCN Viét Nam
02/9 (1945-2019).
- T6 chuc tham quan, hoc tap ngoai khéa Hé nam 2019 cho .
2 CB. GV, NV. Théang 6, 7 CB-GV-NV
3 - 'I:har[l gia cac hoat dong hé theo ké hoach ciia BCD He¢ Théng 6.7.8 BLD, Chi doan
Quan nam 2019.
B | CONG TAC CHUYEN MON
- Chuan bi tai liéu boi dudng chuy@n mén He; noi dung rat . A .
4 | kinh nghiém chi dao hoat dong chuyén mén cac cap hoc. Thang 6 Thay Phat
- Thuc hién ké hoach tuyén sinh cac I6p dau cap nam hoc e 2l L
5 2019-2020. Theo KH Hoi dong tuyén sinh
6 |- Théng ké, Bao co Tong két nam hoc 2018-2019 vé So GD&DT. -nt- BLD
7 | - Xay dung Ké hoach nam hoc 2019-2020. Thang 7, 8 BLD
- Hoi nghi Tong két nam hoc 2018-2019 va trién khai phuong A
8 | huong nhiém vu nam hoc 2019-2020. Tuan2,3/7.8 BLD
9 | - Hoi nghi can bo quan 1y déu nam hoc 2019-2020. -nt- BLD
- Gri c&c biéu mau thong ké, Bao céo Tong két nam hoc
101 2018-2019 v& S GD&DT. Theo KH BLb
11 | - Giai quyet ho so hoc sinh chuyén truong. Théang 6, 7, 8 BLD
12 | - Xay dung ké hoach KT&KDCLGD nam hoc 2019-2020. Théng 8 Hiéu truong
13 | - Hoi nghi can bo quan 1y dau nam hoc 2019-2020. Tuan 2/T8 BLD
14 | - Kiém tra hoat dong He cac truong. Theo KH BLD
15 | - Tham gia coi thi tuyén sinh 10 PTTH nam hoc 2019-2020. 02, 03/6 CBQL, GV theo Qb
16 | - Tham gia cham thi tuyén sinh 10 PTTH (NH 2019-2020). |KHSGD&DT -nt-
17 | - Tham gia coi thi, cham khao sat 16p 6 Tran Dai Nghia. -nt- -nt-




18 | - Xét duyét két qua thi nghé pho thong Khoa thang 5/2019. 25/6 Ban chi dao
19 |- T6 chic kiém tra lai cho HS 16p 6, 7, 8. Trudc 25/6 |BGH, Co Trang, GVCN
20 | - Nhan két qua tuyeén sinh 10 tir SGD&DT Thang 7 | Thay Phat, Co Trang
Sau khi on A aa
21 | - Bdi dudng, tap huan chuy&n mén cho GV céc bo mén. dinh, bét dau GVBM theo dicu dong
N caa SGD&DT
hoc CT tuan 1
99 |- Du H(;T)iA nghi;triéAn khai nhiém vu chuyén mén nam hoc 2019 KHSGD&DT| TT Vin, Todn, Anh
- 2020 bac ph6 thong. )
- Ban hanh Quyeét dinh thanh 1ap Hoi dong chi dao cac b mén A
23 | THCS quan Go Vép (CBCD, MLCM), Tuan 4/T8 BLD
24 | - Kiém tra ho so 1én 16p sau thi lai. -nt- Thay Phét, Co Trang
* Pho cap giao duc
25 | - Phat hanh giay bao nhap hoc I6p 6 nam hoc 2019-2020. Théng 6 Cac truong THCS
- Tap trung tuy@n truyén van dong tai dia ban dan cu. Huy dong
26 | tré 6 tudi vao 16p 1; HS hoan thanh chuong trinh bac TH vao I6p | Thang 6, 7, 8 BLD
6; HS tét nghiép THCS vao THPT, BTVH, Trung hoc nghé.
* Cong tac Thur vién — Thiét bi
27 | - Kiém ke kho sach, bao cao s6 liéu cudi nim vé PGD&DT. Théang 6 Bo phan thu vién
- Soan SGK cii da quyén gop thanh tirng bo dé chuan bi cho
28 | hoc sinh mugn trong nam hoc mé&i. Thong bao dén phu huynh -nt- B6 phan thu vién
danh muc sach tham khao can cho nim hoc méi.
- Thu vién chuan bi phuc vu nam hoc méi 2019-2020: vé sinh,
kiém tra kho sach, b6 sung cac loai sach phuc vu cong tac . R
29| quan 1y, 1ap ké hoach hoa? dong, du dén kinh ohi bd gung @i | "ongHe C0 Trang
liéu va trang thiét bi,
30 |- Kiém tra, b4o céo tién do stra chira truong lop nam hoc 2019. 01/6 BLD
- Thu héi, sap xép PDDH; B6 sung céc trang thiét bi, do dung
31 | dabi hu hong, @6 ding cho nhitng 16p méi phat sinh, dam bao BLD
mdi 16p ¢6 1 bo dd dung day hoc toi thiéu.
32 | - Xay dung ké hoach cong tac thiét bj nam hoc 2019-2020. BLD, BP thiét bi
33 | - T6 chuc tap huan cac trang thiét bi mai, cac thiét bi kho sir dung.
* CONG TAC BOI DUONG
34 | - Boi dudng chinh tri, phap luat, chuyén mén Hé 2018. Tuan 1/T.8 CB-GV-CNV
- Ra soat thong tin trong Danh sach cap giay ching nhan Boi
35 | dudng thuong xuyén nam hoc 2018-2019 (guri trén website Trudc 15/6 Van thu
nganh) truéc khi in Gidy chiing nhan.
- Tham muu Phong GD&PT ban hanh Quyét dinh cap giay
36 | chitng nhan Boi dudng thuong xuyén nam hoc 2018-2019 Théang 7 BLD
(dot 1) cho CBQL, GV da hoan thanh chuong trinh BDTX.
37 | - Cac I6p boi dudng theo tiéu chuan CDNN VC (dot 3). Theo TKB | Truong BDGD, hoc vién
gg | - Chiéu sinh va khai giang I6p boi dudng nghiép vu Tu van Trong He Truong BDGD,
tam ly hoc duong. cac don vi
CONG TAC KHAC
I. To chirc — Kiém tra
39 | - Chuyén ho so nghi huu thang 10/2019; hd so nghi viéc thang| Tuan 2,3/6 Ké toan




7/2019 vé Phong Noi Vu
40 | - To chirc danh gia Hiéu trudng cac don vi theo chuan Tuan 4/T6 Hoi dong thi dua
- Tong hop nhu cau gido vién nam hoc 2019-2020; xay dung
41 | ké hoach tuyén dung vién chirc nam 2019 trinh Uy ban Nhéan Théang 6 BLDb
Dan quan phé duyét
4 |- ThuC Ahle;n’ ke hanh dicu dong, bo nhiém CBQL, di¢u dong nt- BLD
giao vién cac don vi
43 | - Chuyén hd so théi viéc thang 8,9/2019 vé Phong Noi Vu T“a”73§ha”9 Hiéu truéng
44 | - Trién khai ké hoach xét tuyén vién chirc nam hoc 2019-2020 | Thang 7 | Hoi dong tuyén dung
45 | - Hudéng dan vién chic tring tuyén thuc hién ho so Théang 8 -nt-
46 | - Bao c4o so liéu tuyén dung vién chirc nam 2019 KHSGD&DT BLD
47 |- ThucAhleD cac béo cao nop vé So6 GD&DT va Phong Noi Vu Tuin 4/T7.8 BLD
theo yéu cau
48 |- T;harri dinh diéu kién CSVC t6 chirc ban tru tai cac truong Thang 8 Thay Phat
pho thong.
49 | - Kiém tra thuc té viéc thuc hién cong tac tuyén sinh. -nt- Thay Phéat, C6 Trang
50 | - Kiém tra cong tac tuyén sinh dau cap nam hoc 2019-2020. -nt- BLD
- Nop bédo cé}o thyc hién cong tac phong chong tham nhiing,
51 | thuc hanh tiet kiém chong lang phi quy III va 9 thang dau nam -nt- BLD
2019 (nop truoc ngay 30/8/2019).
I1. Thi dua - Phap ché - Hanh chinh - Tai chinh - CSVC
50 |° KThor,lg bao k.et qua xét thi dua ctia Ho1 dong Thi dua nganh 04/6 B phan Thi dua
dén cac don vi.
53 |° Hop )fet kle? ngh1 vé ket qua xét thi dua caa Ho1 dong Thi 06/6 HDTD
dua nganh (néu c0).
- Nop ho so de nghi cac danh hiéu thi dua va hinh thg’rc khen
54 | thuong cua tap thé va ca nhan nam hoc 2018-2019 ve 10/6 B6 phan Thi dua
HDTDKT quan.
55 | - Pho bién cac VBQPPL (theo KH cua truong) Théng 8 Cac don vi
56 | - To chirc thuc hién “Ngay phap luat” theo quy dinh. -nt- -nt-
- Sira chira He, trang bi CSVC, PDDH chuan bi phuc vu nam . N
57 hoC Méi 2019-2020, Trong Heé Thay Quang
58
Noi nhan:

- S6 Giao duc va PBao tao; ~

- Thuong truc Quan uy;

- Thuong truc HDND quan;

- Thuong truc UBND Quan; (dé béo céo)

- Ong Tran Van Tinh -
PCT UBND Quan;

- Céac don vi thudc nganh;

- Luu: VT.
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